Annex 10: How to design vouchers, distribution lists, and encashment lists
For designing vouchers, follow this basic guidance:
· Local language: vouchers should be translated into the local language.
· Denominations: denominations of vouchers should be flexible enough to allow recipients to make smaller purchases. Programmes often use a combination of different denominations.

· Validity: the validity period should be indicated on the voucher. This may not be applicable to fairs where the voucher is only valid for that day.

· Serial numbers: serial numbers are used for monitoring and tracking the distribution/redemption of vouchers.

· Colours: if multiple fairs or distributions of vouchers are planned, different-coloured vouchers can be used on different days to prevent vouchers from being recycled. Colours can also be used to represent different denominations.

· Preventing fraud: basic steps should be taken to ensure that vouchers cannot be easily replicated, such as printing on special paper, adding a unique stamp just before the distribution and not printing vouchers on agency computers or copiers.

SEE ALSO: (“The voucher design”, ACF - Implementing Cash-based Interventions – 2007, page 103.

Voucher examples: 
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The voucher serial numb er will be
computerised by ACF beforethe
distribution. The SAME serial number
arereported on the vouchers which will
be distributedin the area.

The trader code (ONLY if a predefined
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beneficiaries haveto go to specific
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given by ACF as soon as the participant
retailers areknown.
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Thename of the head of household
or thename of the voucher holder
(if women aretargeted andnot head
of HH) will be written by hand on the
distribution day (or computerised
beforeby alphabetical order).

Thefamily size (or other relevant
information) will also be filled in by
ACF on the distribution day.
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