Annex 16: How to design ID card (beneficiary Card)

Information that ID Cards should include
:

· A serial number, 

· Name of the beneficiary and the location.

The following information can also be included:
· Photographs

· Household size, 

· ID number, 

· Address, 

· Place of origin, 

· Date of arrival, 

· Nationality, 

· Transfer amount/assistance package,

· Bank account number, 

· Mobile phone number 

An example of a beneficiary ID card
:
[image: image1.emf]
Information on beneficiary lists should correspond exactly to that on the cards. They should also include one or two other characteristics of the household (age, name of husband/wife/father) that can be asked to the recipients at the time of distribution, for cross-checking and verification.

Tips for beneficiary card design
:
· Having different colours of card for each area may be useful.

· If other agencies have also distributed cards, do not use the same colour/shape to avoid confusion.

· Laminate cards, to prevent changes being made and to keep the card in good condition.

· Include a logo on the card. (This aids rapid identification and also makes it harder to forge.) Don’t forget the logo of the donor.

· If similar names are common, include other characteristics on the card as well (e.g. names and age or name and father’s name).

· If several people can receive the cash or to plan for people who cannot come to get their cash, you can include two names (or a deputy name) on the card (this may also minimize instances of fraud).

· Photographs can be included, if feasible and culturally accepted. Printing digital photos is relatively simple and cheap, though the work involved in taking many photos may be high. In practice a photo may not be effective at preventing fraud, since it is hard to distinguish faces clearly enough. It does, though, act as a strong deterrent against impersonation.
· Make sure you use a serial number that is practical in your context. You may want to include a letter indicating the village or the camp sector, followed by the beneficiary number.

· As some recipients may not be able to read, it is important to explain fully what is written on the card, and how the card should be used and safely kept.
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